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Visit our site: polk.augusoft.net to get started!

1. Login or create an account:

CONTINUING
EDUCATION

Youare not loggedin. ™ LOGIN/CREATE ACCOUNT

Browse

2. Sign into your account or click Create New Profile:

CONTINUING
EDUCATION

e When Creating a New Profile, please select your Profile Type.
o Select Student Profile (single user)

o Click Submit

SignIn New Students

Use your username and password to sign in here
Please note that the password is case sensitive.

Click Create New Profile to create your own
usemname, password and profile

Create New Profile

Forgot your usemname?

Eorgot your password?

e When completed, click Continue

Birthdate”

STEP-1
Username* Username: minimum & characters
Password” Password: minimum 8 characters, must conta Phone”

a number and any two of the following three:
upper case, lower case, special characters (fo
example: (J{}'@%%"8*)

Strength

Profile Creation

Spabe] o [l sl

Profile Creation

Select Profile type @ Student Profile (single user) ) Household Profile

Complete STEP 1. Note any field with an * asterisk is required to move forward:

None specif v

Additional phone

None specif +

Cancel




4. Fill out the remaining information then click Submit.
e Please disregard the Class unlock key

Create New Student Profile
* denotes required information

Step-1 Step-2

Ciass unlock keys

Enter multiple separated by comma.

Mail preference May we include you on our mading lists?
® Yes O No

E-mail Preference @ Yes O No
Receive course related info via e
mail?

5. Once you login, you will be on the Welcome page:

e Click View available classes

LAST
VIEWED

o Welcome

POLK STATE STUDENT

View available classes Login to your Canvas Class

If you need assistance or have a question, please email us at lumens@polk.edu

6. Click on Child Care Training

Please select your area of interest to view the list of classes currently open for enroliment.

Advanced Child Care Training Professional
Manufacturing Development

Corporate College

7. Find your class and then click ADD TO CART

(Please continue to the next page)



8. A popup box below will appear. Please read the details of the release form.
e Provide the requested information then click Submit.

CCT Release form :Release Form * denotes required information.

By signing my name below | understand that:

« 100% attendance is required. Missing any portion of this class will resultin ..........

Signature *

DCF ID or last 5 of SSN?

9. Click CHECKOUT in the top right corner of the screen

CONTINUING advanced search options »
EDUCATION

Welcome, Student LOGOUT VIEW CART (1) CHECKOUT

10. Verify the information on the following screen.
e Click Agree to Policies (the refund policy can be seen by clicking on Policies).
e Click Checkout at the bottom of the screen.

Student Account

Shopping Cart

Please click Agree to Policies then click Checkout to complete your order. Checkout process must be
completed within one hour.

Student Details Class Details Amount
Account Student TICD - Trauma Informed Care
for Directors, 8500001
Start Date: 8/17/2021, Instructor

L Agree to Policies

Winter Haven , FL 337 _ . Instructor
123-123-1234
Class Registration Cost $295.00

= | =
Checkout Clear Cart Choose Additional Classes

11.A popup will appear requesting your signature as agreement to the Policies. Click | Agree.
Polk State College

Signature

Student Account

(oo | oo



12. You will be redirected to the credit card check out screen portal.
e Fill out all of the fields and click Process Payment.

13. After submitting payment you will be brought back to the site below. You will be able to Display
printable receipt and Print confirmations, or browse for additional information.

Welcome, Student LOGOUT VIEW CART(0)

LAST
VIEWED

1. First 2._Second m

Cart: Payment Process

Browse

IT/COMPUTER IT/COMPUTER IT/COMPUTER

Your ion has been

Please monitor your email for class communications.

Print confirmations

Congratulations! You have registered for a Polk State College non-credit class!
You will be receiving the following emails:

e Transaction Receipt
e Registration Confirmation

END



